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I, OBuwme NOACKEHH:A

HacTofLLEs NOACKeHe 06 0BPabOTKe 1 IaLLMTE NEPCOHOALHbIX AQHHbIX COTRYAHMKOB

MYHUUMOABHOTO CBTOHOMHOIO AOWKOABHOMO 06pa308aTeABHOIO YupeXaeHHua Kuceaesckoro

rOPOACKOro okpyra aetckoro caaa Nz10 «CemuuseTniol (AeTckui caa 10) | (aaree NopoxeHme)

pPeIpoboTaHS 8 COOTBETCTEMM C KoHCTMTYUMER PP, PeAeDCAbHLIM 3QKOHOM OT 29 aexkabps 2012 roaa

Ne273-%3 106 0BPO3IOBAHMM B POCCUACKON PEAEPaUMM, PEASDTALHBIM IOKOHOM or 27 moan 2006

roaq Nel52-93 ¢ O NepCoHGALHBIX ATHHBIXN, YCTOBA ACKAABHBIMIA OKTAMH

‘ 1.1 Hocrosuee NoAoKEHHE YCTOHOBAMBQAET NORRAOK NOAYNEHNT, yyb10, 0BPABCTKM, HOKONAEHNA M

XPTHEHMR AOKYMEHTOB, COABPXOLLMX CHBAEHMA OTHECEHHBIE K MNEPCOHAALHBIM  AGHHEIM
COTDYAHWKOS ABTCXOro caaad 10

1.2 Leas HacToswero NoACKEHHMA = ICLLMTA NERCOHAALHLIX AQHHDIX COIPYAHVKOB AGTCKOTE Caaa 10
0T HECOHKLMORIMPOBAHHOIO A0CTYNO, O TaKKE X 0BeCcneseHns ux HEMNDUKOCHOBEHKHOCTH 1 KX
COXPOHHOCM, TIEPCOHAABHLIE ACHHLIE BCErAG  ABARIOTCR KOHMASHUNTABHOR, CTPOro
OXPOHAEMON MHADOPMAUMEA,

1.3 Hoctoswiee MOAOKEHRHE W MIMEHEHMA K HEMY BIOASTCH MPMKOIOM 3OBEAYIOLLETO AGTCKOrO
coaG 10 1 BEOARTCA €ro Mpukaiom. Bee paboTHhki ACAKHS! DObiTh OIHAKOMAEHS! MOA POCMMCKY C
ACHHBIM NOAOKEHNEM 1 MIMEHEHHAMMN K HEMY.

1.4 CpOK AEACTBMR AGHHOTO MNOAOKEHWE He orpaHiseH W AEMCTEYET AO MNPUHATKE HOBOrO
MosoxeHns,

I MOMATHE M COCTOB NEPCOHAAbHBIX AGHHLIX
2.1. Anz Leaer MNoADKEHA UCMOABIYOTCE CABAYIOUME QCHOBHbIE NOHATIR,

MepcoHaAbHbIE AGHHBIE — AODOR MHChOPMOUMR |, OTHOCHLLIGRCR MPSMO  MAW KOCREHHO K
ONPEABAEHHOMY  WMAM  ONPBABAREMOMY  AMLLY |cyDpekty NEePCOHOAbHBIX ACHHbIX)  [M1.cT.3
DeasepoasHors 3axoHa P3-152)

Of6pcbotko NePCOHOALHLIX AQHHBLIX — aofioe aehcTene [(onepaums] vAxM COBOKYMHOCTb AsHCTENA
(onepauni), COBEPLUGEMBIX C WCTIOABIOBTHMEM CPEeACTE OBTOMOTHICLLAN LAK 5283 MCNOALI0BTHMA
TQKMX CREACTE C NEPCOHAABHBIMK ACHHbIMM, BKAOSOR cBOp. 1OMUCE, HOKONASHME, CMCTEMATMIAWMIO,
XpaHeHue, yrounesne  (OBHoBAEHWE, MIMEHBHWME], WIBABYEHME, MWCMOABIOBOHWME, TNEPESACHY
([pocnpocipQHeHe,  NPEAOCTOBASHWE, aocryn), ofeiwmumsoHMe,  CAOKMPOBAHWE,  YAQAEHWE.
YHMITCOKEHME NEPCOHAALHBIX AGHHbIX (1.3.CT.3 PeASPAABHOTO JOKOHG $3-152)

POCHROCTRCHEHUE NEPCOHTALHBX AQHHEX — ASACTEMA, HONPABAEHHLIS HA PACKRLITME NEPCOHOABHBIX
ACHHbIX POBOTHMKO HEONPEASAEHHOMY KRYTY AWMU (n.5, ©.3 PLAEPOASHOIO IGKOHT OT 27.07.2006 P 3-
152)




MpeAocTaBA€HUE NMEPCOHAAbHbIX AQHHBIX - AEMCTBUS, HAMPOBAEHHbIE HO PACKPbITUE MEPCOHOAAbHbIX
AQHHbIX PABOTHMKOB OMPEAEAEHHOMY AULLY UAM OMNPEAEAEHHOMY KPYTYy AML, (M. 6 CT. 3 PEeAEPAABHOIO
30KOHa 0T 27.07.2006 N 152-93);

YHUYTOXEHUE NEepPCOHAAbHbIX AQHHBIX - AEMUCTBMS, B PE3YALTATE KOTOPbIX CTAHOBUTCS HEBO3MOXXHbIM
BOCCTOHOBUTb COAEPXAHME MNEPCOHAAbHBIX ACQHHBIX B MHJOOPMOLMOHHOM CUCTEME MNEPCOHAAbHbIX
AQHHbIX PAOOTHMKOB M (MAM) B [PE3YABTATE KOTOPLIX YHMHYTOXAIOTCS MATEPUAAbHBIE HOCHUTEAM
MEPCOHAABHBIX AQHHbIX PABOTHMKOB (M. 8 CT. 3 PeaepPaAAbHOrO 3aKkoHa o1 27.07.2006 N 152-P3);

UHdpopmaums - cBeAeHUs (COOBLLLEHMS, AQHHbIE) HE3QBUCUMO OT GOOPAMbI UX MPEACTABAEHMS;

AOKYMEHTUPOBAHHAS MHPOPMAUMA - 3AGUKCUPOBAHHAS HA MATEPUAABHOM HOCUTEAE MyTEM
AOKYMEHTMPOBAHMNS MHADOPMALMA C PEKBMIUTAMM, MO3BOAIIOLLLUMM ONMPEAEAUTD TAKYIO MHADOPMALMIO
MAU €8 MATEPUAABHbINA HOCUTEAD.

2.2. HGbopMALME, MPEACTABAIEMAS PAOOTHMKOM MPM MOCTYMAEHUM HA PABOTY B AETCKOro
caaa 10, AOAXHA MMETb AOKYMEHTOAbHYIO QoOopMy. [pu 30KAIOYEHMM TPYAOBOTO AOFOBOPA B
COOTBETCTBMM CO CT. 65 TK PP AMLLO, NoCTynatoLLLee HA paBOTy, NPEABABAIET:

- NACNOPT UAM MHOM AOKYMEHT, YAOCTOBEPIIOLLLUM AMYHOCT;

- TPYAOBYIO KHMXKY, 30 MCKAIOYEHMEM CAY4YOEB, KOTAQ AOTOBOP 3OAKAIOHOETCH BMEPBLIE, UAM
PABOTHMK MOCTYNAET HA PABOTY HA YCAOBMIX COBMECTUTEABCTBA, UAM TPYAOBAS KHMXKKA Y PABOTHMKA
OTCYTCTBYET B CBAA3M C €€ YTPATOM MAM MO ARYTUM MPUHHMHAM;

- CTPOXOBOE CBMAETEABCTBO FOCYAQPCTBEHHOIO MEHCUMOHHOIO CTPOXOBAHMS;

- CBUAETEALCTBO O NMpucBoeHmmn MHH (Mpu ero HaAMYUMKM y pa®OoTHMKA);

- AOKYMEHTbl BOMHCKOTO Y4ETA - AAS AULL, MOAAEXALLIMX BOMHCKOMY YHETY;

- AOKYMEHT 006 0OBOpa30BAHMM, O KBAAMOUKALMM MAM HAAMHYMU CAELMAABHBIX 3HAHU - MNpPwU
MOCTYMAEHUM HA PABOTY, TPEBYIOLLLYIO CMELMAABbHbBIX 3HOHWMIN MAM CMELIMAABHOM MOAFOTOBKM;

- CBUAETEALCTBA O POXAEHUM AETEN;

- CMPABKY, BbIAGHHYIO OpraHamum MBA Poccuu, O HOAMYMKM (OTCYTCTBMKM) CYAMMOCTU U (UAM)
dOCKTA  YFOAOBHOIO MPECAEAOBAHMS AMOO O MNPEKPALLEHUM YTOAOBHOTO MPECAEAOBAHMS MO
PEABDUAUTUPYIOLLLUM  OCHOBAHUAM (MPKM MOCTYNAEHMM HA paboTy, K KOTOPOW B COOTBETCTBMM C
TOYAOBBIM KOAEKCOM PP UAU UHBIM ADEAEPAABHBIM 30KOHOM HE AOMYCKAIOTCH AULLA, MMEIOLLLUE MAM
MMEBLLIME CYAMMOCTb, MOABEPRTAIOLLLMECH MAM MOABEPTOBLLIMECSH YTOAOBHOMY NPECAEAOBAHMIO).

2.3. Npr 0POpPMAEHNM PABOTHMKO OTAEAOM KAAPOB 3AMOAHAETCA YHUIDULMPOBAHHAS dOOPMA
T-2 "AM4HQS KAPTOYKA PABOTHMKA", OHKETA M ABTOOMOrpadoms, B KOTOPLIX OTPAXKAIOTCS CAEAYIOLLME
QHKETHbIE 1 Brorpadonyeckme AaHHbIE PABOTHUKA:

- obme ceeaeHUs (P.MN.0O., AOTA POXKAEHMA, MECTO POXKAEHMUSA, MOAXKAOHCTBO, OBOPA30BAHME,
npodoeccus, CTaX paboThl, COCTOIHME B BpaKe, MACNOPTHLIE AGHHbIE);

- CBEAEHMS O BOMHCKOM Y4eTE;

- AGHHbIE O MpUeme Ha paborTy;

- CBeAeHMd 06 aTTecTaumu;

- CBEAEHMS O NOBbILLEHHOM KBAAMAOUKALLMM;

- CBEAEHMA O NPOGDECCHUOHAABHOM MEPEMNOATOTOBKE;

- CBEAEHMS O HArpPAACGX (MOOLLLPEHMSAX), MOYETHbIX 3BAHMUSAX;

- CBEAEHMS OO OTMYCKAX;

- CBEAEHMS O COLLMAABHBIX TAPAHTHAX;

- CBEAEHUS O MECTE XMUTEALCTBA M O KOHTAKTHbIX TEAECDOHAX.

2.4. B aAeTckOM caay 10 CO3AQOTCA U XPAHATCA CAEAYIOLLIME TRYMMbl AOKYMEHTOB, COAEPXKALLIME
AQHHbIE O PABOTHUKAX B EAMHUYHOM MAM CBOAHOM BUAE:

- AOKYMEHTbI, COAEPXALLME NEPCOHAAbHbIE AQHHbIE PAOOTHMKOB;

- KOMMAEKChI AOKYMEHTOB, COMPOBOXAQIOLLME MPOLECC OPOPMAEHUSA TPYAOBBIX OTHOLLIEHMM
npu Npueme Ha paboTy, NEPEBOAE, YBOAbBHEHUM;

- MOAAMHHMKM M KOMUM MPUKA30B (PACMOPIKEHMM) MO KAAPOM;

- AMMHBIE AEAQ U TPYAOBBIE KHUXKKM;

- AEAQ, COAEPXALLIME OCHOBAHMSA K MPUKA3Y MO AMYHOMY COCTABY;

- AEAQ, COAEPXALLIME MATEPUAABI ATTECTALLMM PABOTHMKOB;

- AEAQ, COAEPXALLIME MATEPUAABI BHYTPEHHUX PACCAEAOBAHUN;

- CAPABOYHO-MHADOPMALLMOHHBIM BAHK AGHHBIX MO MEPCOHAAY (B SAEKTDOHHOM BUAE);

- KOMMKM OTYETOB, HAMPOBAIEMbIX B TOCYACQPCTBEHHbIE OPraHbl CTATUCTMKM, HOAOTOBbIE
MHCMEKLMM, BbILLECTOSILLME OPrAHbl YIPOBAEHMS M ARYTUE YHPEXKAEHUS.



3. O6paboTKka NePCOHAAbHbIX AGHHbIX PA6OTHUKOB

3.1.  UCTOYHMKOM MHDOPMALMKM OO BCEX MNEPCOHAAbHBIX ACQHHBIX PABOTHUKA SBASETCS
HEMOCPEACTBEHHO PABOTHUK. ECAM MEPCOHOAAbHLIE AQHHBIE BO3MOXHO TMOAYYMTH TOABKO Y TPETbEM
CTOPOHbI, TO PABOTHUK AOAXKEH ObITh 3APAHEE B MMCbMEHHOM DOPME YBEAOMAEH OO 3TOM U OT HErOo
AOAXKHO ObITb MOAYHEHO MUCbMEHHOE COoraacuHe. POBoOToAQTEAL OB430H COOBLLLUTL PABOTHUKY O LLEASX,
MNPEANOAQTrAEMBbIX MCTOYHUMKAX M CMOCOBOAX MOAYHEHUSA MEPCOHAAbHbIX AGHHbBIX, O TAKXE O MOCAEACTBUAX
OTKA3a PABOTHMKA AQTb MMCbMEHHOE COTAQCHE HA WX MOAYYEHME.

3.2. POBGOTOAQTEAb HE MMEET MPABA MOAYYATb M OOPABATLIBATE MEPCOHAAbHLIE AQHHbIE
PABOTHMKA O €ro PACOBOM, HALMOHAABHOM MPOUHOAAEXHOCTU, MOAUTUHECKMX B3TAFAOX, PEAUTMO3HBIX U
OUAOCOPCKMX YOEXKAEHUAX, COCTOAHMMU 3A0POBBS, MHTMMHOM XM3HM. B CAyd4QsX, HEMOCPEACTBEHHO
CBSI3QHHbIX C BOMPOCAMM TPYAOBbIX OTHOLLUEHMM, B COOTBETCTBMM CO CT. 24 KOHCTUTYUMM PP
PaBOTOAOTEAbL BMNPABE MOAYYATh M OOPABATLIBATE AGHHbBIE O HOCTHOM XXM3HM PABOTHMKA TOABKO C €ro
MUCbMEHHOIO COrAQCHS.

3.3. OBpaboTka NePCOHAAbHBIX AQHHLIX POABOTHMKOB PABOTOAATEAEM BO3MOXHO TOABKO C WX
COrAQCHS AMDO BE3 MX COTAQCUS B CAEAYIOLLIMX CAYYQSX:

- NEPCOHAAbHbIE AQHHbIE ABAIIOTCSH OOLLLEAOCTYMHbIMM;

- MEPCOHAAbHbIE AGQHHbIE OTHOCATCS K COCTOSHMIO 3A0POBbA PABOTHMKA, M KX 0BpabOoTKAa
HEODXOAMMA AAF 3ALLLUTBI €70 XM3HM, 3A0POBbI MAM UHBIX XXMIHEHHO BOXKHBIX MHTEPECOB APYIMX AMLL U
MOAYYEHME COTAACUS PABOTHMKA HEBO3MOXKHO;

- No TPeBOBAHMIO MOAHOMOYHBIX TOCYAQPCTBEHHbBIX OPFAHOB - B CAYYQSX, MOEAYCMOTPEHHbIX
dbeAEPAAbHbBIM 3AKOHOM.

3.4. PabotoaaTeAb BNpaBe OOPABATLIBATE MEPCOHAAbHbIE ACQHHbIE PABOTHMKOB TOABKO C MX
MUCbMEHHOIO COTAQCHS, KOTOPOE 3AMOAHIETCS PABOTHUKOM MPK OGDOPMAEHUM HO PABOTY B AETCKMIA
caA 10, coraacHo MpuaoxeHud Ne 1 K HOCTOALLLEMY [TOAOXKEHMIO.

3.5. Coraacume paboTHMKA Ha 0BpPABOTKY MEPCOHAAbHBIX AOHHbBIX AEMCTBYET AO €r0 YBOAbHEHMS.

3.6. PeXxmm KOHAOMAEHUMOABHOCTM MNPU  AOABHEMLLEM XPAHEHUMM MNEPCOHAABHBIX AQHHbBIX
COXPAHAETCA HO BECb CPOK XPAHEHUS, ONPEAEAEHHbIM 3AKOHOAOTEABCTBOM.

3.7. MIMCbMeHHOE coraacme pPaboTHMKA HO 0BPABOTKY CBOMX MEPCOHAAbHbLIX ACQHHBIX AOAXKHO
BKAIOYQATHL B Ce64:

- PAMUAMIO, UMS, OTYECTBO, AAPEC CYOBbEKTA MEPCOHOAAbHbIX AQHHbLIX, HOMEP OCHOBHOIO
AOKYMEHTA, YAOCTOBEPSAIOLLLETO €r0 AMYHOCTb, CBEASHMA O AATE BbIAOYM YKA3ZOHHOTO AOKYMEHTA WU
BbIACIBLLIEM €0 OPraHe;

- HOMMEHOBAOHME OMNEPATOPA, MOAYHAIOLLLEIO COrAQCHE CYObEKTA MEPCOHAABHBIX AQHHbIX;

- LeAb 0BpabOTKM MEPCOHAAbHBIX AQHHBIX;

- MepevyeHb MEePCOHAAbHbIX AQHHBIX, HO OBOPABOTKY KOTOPbIX ACQETC COrAdCHe CyObekTda
MEePCOHAAbHbIX AQHHbIX;

- nepevyeHb AEUCTBMI C NEPCOHAABHBIMM AQHHBIMM, HO COBEPLLEHNE KOTOPLIX AOETCS COrAQCHE,
obLLEee ONMMCAHME UCMOAb3YEMbIX ONEPATOPOM CNOCOBOB OOPABOTKM MEPCOHAAbHbIX ACHHbIX;

- CPOK, B TE4E€HME KOTOPOTrO AEMCTBYET COrAACHKE, A TAKXKE MOPSIAOK €r0 OT3bIBA.

3.8. Coraacume paboTHMKA He TPeByEeTCH B CACAYIOLLIMX CAYHASX:

- 0B6pAbOTKA NEPCOHAABHBIX AQHHBIX OCYLLLECTBAIETCHS HO OCHOBOHMKM TPYAOBOrO KoAeKca PP
MAM MHOTO dPEAEPOABHOIO 30KOHA, YCTOHOBAMBAIOLLLETO €€ LLEeAb, YCAOBMS MOAYYEHMA NEPCOHAAbHbBIX
AQHHBIX M KPYr CyObeKTOB, MEPCOHAAbHbIE AQHHbIE KOTOPbLIX MOAAEXAT 00pabotke, a TaAKXe
OMPEAEAEHHOTO MOAHOMOUYMI PABOTOACTEAS;

- 06paBOTKA NEPCOHAABHBIX AQHHbBIX B LLEAIX MCMOAHEHUS TDYAOBOIO AOTOBORC:;

- 06pABOTKA MEPCOHAABHbBIX AQHHBIX OCYLLLECTBAIETCA AAS CTATUCTUHECKMX MAM UHBIX HAYYHbIX
LLEAEM MPU YCAOBUM OBA3ATEABHOTO OBE3AMYMBAHMA NEPCOHAAbHBIX AQHHbIX;

- 06paBOTKa MEPCOHAABHBIX ACHHbBIX HEOOXOAMMA AAR 3ALLMTBI XKM3HU, 3A0PO0BBS MAM MHbIX
>KM3HEHHO BOXKHbIX MHTEPECOB PABOTHUKA, ECAM MOAYYEHUE EIO0 COrACCUS HEBO3MOXKHO.

3.9. PaBoTHMK aAeTcKkoro caaa 10 06a3aH NPEeACTABUTL AOCTOBEPHbLIE CBEAEHMA O cebe, a TaK Xe
CBOEBPEMEHHO COOBLLLATE PABOTOAATEAID OO M3MEHEHUMM CBOMX MEPCOHAAbHBIX AQHHBIX. [Tpwm
BHECEHUM M3IMEHEHMM B NEPCOHAAbHbBIE AQHHBIE PABOTHMKA, B CAY4OE HEOBXOAMMOCTU COCTOBAIETCH
AOMOAHUTEABHOE COTAALLUEHME K TPYAOBOMY AOTOBOPY, COFAQCHO [TPUAOXKEHMS Ne 2 K HOCTOALLLEMY
NNoAOXKEHMIO.

3.10. B cootsBetctBum co cT. 86 TK PP B Leaix obecnevyeHus mpaB U CBODBOA YEAOBEKA U
TPAXKACHMHA PYKOBOAMTEAb AETCKOTO CAAd 10 M ero 3aKOHHbIE, MOAHOMOYHbIE MOEACTABMUTEAM MPU
0B6paboTke NEPCOHAABHbBIX AQHHbBIX PAOOTHMKA AOAXKHbI BEIMOAHATH CAEAYIOLLLME OBLLIME TPEBOBAHMS:

3.10.1. O6paboTKa MEPCOHAAbHbIX AQHHbIX AMOXET OCYLLECTBAATbCS MCKAKOYUTEABHO B LLEASX
obecneyeHns COBAIOAEHMA 3AKOHOB MWAM  MHbIX MPOBOBbIX GOKTOB, COAEMCTBMA PABOTHMKAM B
TPYAOYCTPOMCTBE, OBYYEeHMM U1 MPOCPECCUOHAABHOM  MPOABMXKEHUM, OBECNeYeHMUs  AMYHOM



©e30NacHOCTU PABOTHUKOB, KOHTPOAS KOAMYECTBA M KAYECTBA BbIMOAHIEMOM PABOTbI M OBecneYeHus
COXPAHHOCTM MMYLLLECTBA.

3.10.2. MNpun onpeaeAeHnn 0BbeEMA M COAEPXKAHMA 0BPABATLIBAEMBIX MEPCOHAABHBIX ACQHHbIX
PaBOTOAQTEADL AOAXKEH PYKOBOACTBOBATLCS KOHCTUTYUMEN PP, TPYAOBBIM KOAEKCOM PP U MHBIMM
dDEeAEPAABHBIMM 3AKOHAMM.

3.10.3. MpK NPUHATUM PELLEHMM, 3ATPATMBAIOLLMX MHTEPECHl PABOTHMKA, PABOTOAATEAL HE
MMEET MPABA OCHOBBLIBATLCA HA MNEPCOHAABHBIX AGQHHBIX, MOAYYEHHbLIX O HEM WCKAIOYUTEALHO B
PE3YABTATE MX ABTOMATUIMPOBAHHOM OBPABOTKM MAM SAEKTPOHHOTO MOAYHEHMUS.

3.10.4. 30LLMTA NEPCOHAABHBIX ACHHBIX POABOTHMKA OT HEMPOBOMEPHOIO MX MUCMOAb3OBAHMS,
yTpaTthl obecneymBaetrcd pPaboToAQTEAEM 30 CHYET €0 CPEACTB B MOpsake, YCTAOHOBAEHHOM
doeAEPAAbHBIM 30KOHOM.

3.10.5. POBOTHUKM AOAXKHBI BbITb O3HOKOMAEHbI MOA PACAMCKY C AOKYMEHTOMM AETCKOrO Caad
10,yCTOHOBAMBAIOLLLMMM MOPIAOK OBPABOTKM MEPCOHAAbHBIX AQHHBIX, O TAKKEe 06 uX MPABAX M
OBA30HHOCTAX B 3TOM OBAQCTH.

3.10.6. Bo BCex CAy4asax OTKA3 PABOTHMKA OT CBOMX MPAB HA COXPAHEHWE M 3ALLMTY TAMHbI
HEAENCTBUTEAEH.

4. NepeAq4d NepPCOHAAbHbIX AQHHbIX

4.1. Mpu nepeaqye MEPCOHAAbHbIX AQHHBIX PABOTHMKA PADOTOAATEAb AOAXKEH COOAIOAQTHL
CAeAyoLME TPEBOBAHMUS:

4.1.1. He coobLaTh NEPCOHAAbHbIE ACHHbIE PABOTHMKA TPETbEM CTOPOHE 6E3 MUCbMEHHOTO
COrAQCUS PABOTHUKA, 30 UCKAIOYEHMEM CAYHOEB, KOTAQ 3TO HEODXOAMMO B LLEAIX MPEAYMNPEXKAEHMS
YIPO3bl XXM3HM U 3A0POBLIO PABOTHUKA, O TAKXKE B CAYHASX, YCTAHOBAEHHBIX OEAEPAABHBIM 3AKOHOM.

4.1.2. He coobLLatb NEPCOHAAbHbIE AQHHbIE PABOTHMKA B KOMMEPHECKMX LLEAIX Oe3 ero
MUCbMEHHOIO COrAQCHKS.

4.1.3. OCyLLECTBAATb MNEepPEeAqYy MNEPCOHAAbHbBIX AQHHbBIX PABOTHMKOB B MNpeaeaax AOY
COOTBETCTBUM C HACTOALLLMM [TOAOXKEHUEM.

4.1.4. Pa3pewatb AOCTYN K MEPCOHAAbHBIM AQHHBIM  PABOTHUMKOB TOABKO CHAELMAABHO
YMOAHOMOYEHHBIM AMLLOM, MPU BTOM YKOA3AHHbIE AMLAO AOAXHBI MMETb MPABO MOAYHATb TOABKO T€
MEPCOHAAbHbIE AQHHbIE, KOTOPbIE HEOBXOAMMBI AAS BIMOAHEHMS KOHKPETHOM QOYHKLMM.

4.1.5. He 3anpalUMBATh MHAOOPMALIMIO O COCTOAHMM 3A0POBbS PABOTHUKA, 30 MCKAIOHEHMEM TEX
CBEAEHMM, KOTOPbIE OTHOCATCHS K BOMPOCY O BO3MOXHOCTU BbIMOAHEHMS PABOTHMKOM TPYAOBOM
dOyHKLMM,

4.1.6. TlepeAdBATb MEPCOHOAbHbIE AQHHbIE PAOOTHMKA €ro  30KOHHbLIM, MOAHOMOYHBIM
MOEACTOBMTEAIM B MOPIAKE, YCTOHOBAEHHOM TPYAOBbIM KOAEKCOM PP, M1 OrpaHm4mBaTh 3Ty
MHADOPMALMIO TOABKO TEMM MNEPCOHAABHBIMM  AQHHBIMM, KOTOPbLIE HEOOXOAMMBI AAS BbIMOAHEHMS
YKO3AHHBIMM MPEACTABUTEAIMM KX COYHKLLMM,

4.2. TlepCOHAAbHbIE AQHHbIE PABOTHMKOB, OBpabBaThiBOEMbIX ©6€3 NOMOLLM CPEACTB
BBIYUCAMTEABHOM TEXHMKM, XPAHITCSH B MECTOX C OTPAHMYEHHBIM AOCTYMOM K STUM AOKYMEHTAM.

lNepCcoHaAbHbIE AQHHbIE PABOTHMKOB (AMYHBIE AEAQ, KAPTOYKM T-2, TPYAOBbIE AOFOBOPbI)
0BPABATLIBAIOTCA M XPAHITCA B LUKAJDAX, TOYAOBbIE KHMXKM — B CeMdoe B KABOUHETE 3ABEAYIOLLLETO
AeTckoro caaa 10. Kaoum oT KaBMHEeTA HOXOAITCS Y 30BEAYIOLLLETO, CTAPLLErO BOCMPUTATEAS . AOCTYMN B
MPUEMHYIO OCYLLLECTBASETCS TOABKO B paboyee BpeMS B MPUCYTCTBUM YKA3AHHbBIX AMLL.

MeAMUMHCKME KHUXKKM PABOTHMKOB XPAHATCS B MEAMLIMHCKOM KaBuHeTe. KAloYm oT KaB1HEeTOB
HOXOAATCH Y MEAMLMHCKOM CeCTPbl . AOCTYMN B KAOMHETHI BO3MOXEH TOABKO B pABOYEE BPEMY B MX
MPUCYTCTBUM, COTAACHO MpPUAOXKEHMS Ne 3 K HOCTOALLLEMY TTOAOXKEHMIO.

4.3. TlepCOHAAbHbIE AQHHbLIE PABOTHMKOB XPAHATCS TAKXKE B MHADOPMALMOHHBIX CUCTEMOX HA
MK. MK 30wWwuLLeHbl OT HECOHKLMOHUPOBAHHOIO AOCTYNA MNAPOAEM. 3ALLMTA  LLEAOCTHOCTM 1A
obecneymBaeTCa HaOAMYMEM AUMLLEH3IMOHHOTO 1O, B T.4. AHTMBUMPYCHOIO, COTAACHO MpUAOXeHUs Ne 4 K
HacToaLLLEMY [TOAOXKEHMIO.

5. AocTyn K NnepCOHAAbHbIM AGHHbIM PAGOTHUKOB

5.1. MpaBo aAocTtyna K o6paboTke NEPCOHAAbHBIX ACHHbIX PABOTHMKOB MMEIOT:
- 30BEAYIOLLUN ;

- CTOpLLll/Iljl BOCIMUTATEAD;

- MEAUNLIMHCKAA CECTPA;

- AEAOTNPOU3BOAMNTEAD.



5.2. AvLa, nmetoLme AOCTYN K MEPCOHAAbHbIM AEACM PABOOTHMKOB 3AMOAHSIOT OBA3ATEABCTBO O
HEPA3rAQLLEHMM NEPCOHAABHbLIX AQHHbIX, COTAQCHO PUAOXKEHUS Ne 5 K HACTOALLLEMY [TOAOXKEHMIO.

5.3. PaBoTHMK aAeTckoro caad 10 mmeet npaBo:

5.3.1. TIOAy4QOTb AOCTYM K CBOMAM MEPCOHAAbHBIM AQHHBIM M O3HOKOMAEHME C HUMM, BKAIOYQS
MPABO HA OE3BO3ME3AHOE TMOAYYHEHME KOMUM AKODOM 3AMUCKH, COAEPXKALLEM €ro NepCOHAAbHbIE
ACQHHbIE.

5.3.2. TpeboBatb OT PABOTOAATEASN YTOYHEHMS, MCKAIOYEHMA MAM MCMPCABAEHMS HEMOAHBIX,
HEBEPHbIX, YCTAPEBLLIMX, HEAOCTOBEPHbIX, HE3AKOHHO MOAYYEHHbBIX MAM HE ABASIOLLLUXCS HEOBXOAMMBIAMM
AAS PABOTOAQTEAT MEPCOHAABHBIX AQHHbIX.

5.3.3. TToAy4QTb OT PABOTOAQTEAS:

- CBEAEHMA O AULLOX, KOTOPbIE MMEIOT AOCTYM K MEPCOHAAbHBIM AQHHBIM MAM KOTOPBIM MOXET
ObITb MPEAOCTABAEH TAKOM AOCTYM;

- nepevyeHb 0BPABATLIBAEMbIX MEPCOHAABHbBIX AOHHBIX M MCTOYHUK UX MOAYHEHMS;

- CpOoKM 0B6pPaBOTKM MEPCOHAABHbIX AQHHbBIX, B TOM YUCAE CPOKM UX XPAHEHMS;

- CBEAEHMS O TOM, KAKME OPUAMYECKME MOCAEACTBUS AAS CYOBEKTA MEPCOHAAbHbIX AQHHbIX
MOXET MOBAEYL 30 COBOIM 0BPABOTKA €ro NEPCOHAAbHbBIX AQHHbIX.

5.3.4. TpeboBATb M3BELLLEHMS PABOTOAATEAEM BCEX AMLL, KOTOPBIM paHee ObiAM COOBLLLEHDI
HEBEPHbIE WMAM HEMOAHbIE MEPCOHAAbHbIE ACQHHbIE, OO0 BCEX MPOM3BEAEHHbLIX B HWUX MCKAKOHEHMUSX,
MCTMPABAEHUAX UAM AOMOAHEHMAX.

5.3.5. OOXOAOBATH B YMNOAHOMOYEHHbIM OPraH MO 3ALLMTE MNPOB CYObEKTOB MNEPCOHAAbHbIX
AQHHbBIX MAM B CYAEOHOM MOPAAKE HEMNPOABOMEPHbLIE AEUCTBUI MAM Be3AenCTBMA pPaBoToAdTEAT MPU
0BPABOTKE M 3ALLUTE €0 NEPCOHAABHBIX AQHHbIX.

5.4. KonupoBaTb M AEAQTb BbIMUMCKM MNEPCOHOAbHBIX ACHHbBIX PABOTHMKA pa3peLlaeTcs
MCKAIOYUTEABHO B CAYXKEOHbIX LLEASX C MMCbMEHHOTO PA3PELLEHUS HOYAABHMKO OTAEAC KOAPOB.

5.5. Nepeaaya MHAPOPMALIMU TPETbEM CTOPOHE BO3IMOXHA TOABKO MPU MUCbMEHHOM COFAQCUM
PaBOOTHUKOB.

6. OTBETCTBEHHOCTb 3d HAPYLUEHUE HOPM, PETYAUPYIOLLUX
06paboTKy NEPCOHAAbHbIX AAHHbIX

6.1. PaBotHuKM aeTckoro caaa 10, BMHOBHbIE B HOPYLUEHMM TMOPJAKA OOPALLEHMA C
NEePCOHAAbHbIMM AQHHBIMM, HECYT AUCLIMMAMHAPHYIO, AAMUMHUCTPATUBHYIO, IPAXKACHCKO-TOCABOBYIO MAM
YTOAOBHYIO OTBETCTBEHHOCTb B COOTBETCTBMU C PEAEPAAbHBIMM 3AKOHOMM.

6.2. AOAKHOCTHOE AMLO AEeTCKOoro caaa 10 3a HapylleHue MnopaAka obpdalleHus C
NEePCOHAAbHBIMM AQHHBIMMU HECET AAMMUMHUCTRATUBHYIO OTBETCTBEHHOCTb COFAQCHO CT. CT. 5.27 1 5.39
KoAll PP, a TakKe BO3MELLLAET PABOTHMKY YLLEPO, NPUYMHEHHbIM HEMPABOMERPHbBIM MCMOAb3OBOHUEM
MHADOPMALLMU, COAEPXKALLLEM NEPCOHAAbHBIE AQHHbIE 06 3TOM PABOTHUKE.



COI'VTIACHE
HA OBPABOTKY INEPCOHAJIBHBIX IAHHBIX (corpynnuka)

A, :
(®.1.0.)

[IpoxuBaromuii mo aapecy:

[Tacopt Ne , BBIJIaHHBIN (KeM 1

Kor/1a)
HAaCTOSIIIMM a0 CBOE corjiacue Ha 00paboTKy B _demckutl cad 10- danee ( onepamopa) MOuX
MEePCOHANBHBIX JAHHBIX, K KOTOPBIM OTHOCSITCSI:

e IACIOPTHBIE IaHHBIE;

e JaHHBIE cTpaxoBoro CBUAETEILCTBA TOCYAAPCTBEHHOTO IEHCUOHHOTO CTPAXOBaHMUS;

e JIaHHBIC JOKYMEHTA BOMHCKOrO yuera[l];

e JIOKyMEHTHI 00 00pa3oBaHHuH, TPO(HECCHOHATHLHON MEPETNOArOTOBKE, MOBBIILICHUU
KBaJTM(UKAIMN, CTAKUPOBKH, IPUCBOCHUN YUCHOM CTENEHHU, YIEHOTO 3BaHUs (€CITU TAKOBBIC
HMEIOTCS);

e AHKETHbIE JIAHHBIE, [IPEIOCTABIIEHHBIE MHOKO IIPU NOCTYIVIEHUHU Ha pabOTy WUJIHU B poLiecce
paboThI (B TOM YHCIIE - CBEJICHUSI O CEMEITHOM TMOJIOKEHUU PabOTHHKA, ITepeMeHe haMuiIni,
HaJUYUH JIETeH U WKIUBEHIIEB);

e JIaHHBIEC UHBIX JOKYMEHTOB, KOTOpPBIE C yUeTOM crielu(UKH paboThl U B COOTBETCTBHUH C
3akoHoAarenbcTBOM Poccuiickoit denepaninn JOKHBI ObITH PEABABIECHBI MHOIO IPU
3aKJIIOYEHUHU TPYAOBOIrO JI0rOBOpA WM B IIEPUOJ €ro AeUcTBusA[2];

e JIaHHBIE TPYAOBOI'O JOIOBOPA U COTJIAILIEHUH K HEMY;

e  JIaHHBIE KaJIPOBBIX MPUKA30B O MOEM MpPUEME, IEPEBOIAX, YBOJIbHEHUU;

e JIaHHBIC TUYHOM KapTOUKH 1o popmam T-2

e JlaHHBIE JOKYMEHTOB O IPOXOXACHUHU MHOM aTTeCTalluy, COOECEe10BaHus, IIOBBIIICHUS
KBaJIM(pUKAIMH, PE3yIbTATOB OIICHKU M O0YUYCHHUS,;

e (otorpadus;

e HHBIE CBeIeHUs 000 MHE, KOTOpbIe HEOOX0IMMO (OTepaTopy) A KOPPEKTHOTO
JIOKYMEHTAJIbHOT'O O(OPMIICHHUS [TPAaBOOTHOILLIEHUH MEXIY MHOIO U (OTIEpaTOPOM).

A Aaro CorjraCue Ha MCII0JIb30BAHHUE MOUX IMEPCOHAJIBHBIX JAHHBIX B LCIIAX:

e KOPPEKTHOTO JOKYMEHTAJIbHOI'0 OOPMIICHUS TPYAOBBIX IPABOOTHOIIEHUI MEKIY MHOIO
u (onepamop);

e o0ecrieueHus BBINOJIHEHNUS MHOIO JOJDKHOCTHBIX 00s13aHHOCTEN (Tpy10BOM pyHKIMN);

e IperocTaBieHUs HH(GOPMAIMK B rocy1apcTBEHHbIE opranbl Poccuiickoit denepanuu B mopsiike,
MIPEyCMOTPEHHBIM JEUCTBYIOIINM 3aKOHOJATEIbCTBOM;

e IpeaocTaBieHUs MH(YOPMAIIMKM B MEAULIMHCKUE YUPEKACHUS, CTPAXOBbIE KOMIIAHUH;

e oOecrneueHMsl PEeJOCTAaBICHUSI MHE COLIMAIBHOIO MaKeTa.

Hacrosiee coriacue npeaocTasisieTcs Ha OCYIISCTBICHUE JIFOOBIX JICHCTBUI B OTHOIIIGHUH MOUX MTEPCOHAIbHBIX
JTAaHHBIX, KOTOPbIE HEOOXOIUMBI HUITH YKeJIaeMbI JJIs1 JOCTHIKCHUS YKa3aHHBIX BBIIIE 11eJieH, BKitouas (0e3
orpaHHYeHwus ) cOOp, CUCTEeMAaTH3AINI0, HAKOIUICHNE, XpaHEHUE, YTOYHEeHNE (OOHOBJICHNE, H3MEHEHNE),
WCIIONIb30BaHKE, PACIIPOCTpaHEeHHE (B TOM YHCIE Iepelady TPETHUM JIUIaM — .), 00e3InYrBaHue, OJIOKMPOBAHHE,
TPAHCTPAaHUYHYIO TIepeady ePCOHATBHBIX JAHHBIX, 8 TAK)KE OCYIIECTBICHHE JIIOOBIX WHBIX JCHCTBUN C MOUMH
MEPCOHANILHBIMU JIaHHBIMU, IPEyCMOTPEHHBIX AEUCTBYIOIIUM 3aK0HOAaTeNbcTBOM Pocculickoit @enepanuu.
(Onepamop) rapanTupyer, 4To 00paboTKa MOUX JTUYHBIX TaHHBIX OCYIIECTBISETCS B COOTBETCTBHHU C
JIEUCTBYIOIUM 3aKOHOAATENHCTBOM PD 1 «llojoxeHueM o 3aiuTe NepCoOHaNbHbBIX JaHHBIX

pabOTHHUKOB (onepamopa), ¢ KOTOPHIM 51 03HAKOMJICH (a) TIPU TPYIAOYCTPOUCTBE B (onepamop).

Hannoe Cornacue NeHCTBYET C MOMEHTA 3aKJIFOUEHUS MHOIO TPpyJI0BOTO IOTOBOPA C (onepamopom) u A0
HUCTEUEHUS] CPOKOB, YCTAHOBJIEHHBIX JIEMCTBYIOIIMM 3aKOHOIaTENHLCTBOM Poccutickoit denepaiuu.



s MMOATBEPIKAAK0, YTO, AaBasd TAKOC Corﬂacne, s HCﬁCTBym CBOCH BOJICH U B CBOUX HHTCpECax.

Jara: Ioamuce / /




[Ipunoxxenne Ne 3
K [lonoxxeHnnto 06 00paboTKe U 3aITuTe
MIEPCOHANBHBIX JIAHHBIX pA0OTHUKOB JIeTCKUH caj 10

IIpaBuia gocTyna B moMmenieHus, rjae Beaercsa oopadorka I1{

Hacrosimue npaBuiia onpenensoT NOpAJ0K OTpaHHuCHHS JOCTYIA COTPYIHHKOB U IIOCETUTENEH B
nomenienus JJOVY, rae Benercst 06paboTka nepcoHaTbHBIX JaHHBIX.

OrpaHnuuyeHue J0OCTyna B IIOMEIIEHHUS YCTAHABIMBAETCA C LEJIbI0O HUCKIIOUEHUs (DakToB
HEIIPAaBOMEPHOI0 WJIM CIy4alHOrO IOCTYNa K IEPCOHAIBHBIM JaHHBIM, YHUYTOXKEHUs, WU3MEHEHUS,
OJIOKMpPOBAHHUS, KOIUPOBAHMS, PACHPOCTPAHEHUS IE€PCOHAIBHBIX [JaHHBIX, a TaKKe OT MHbIX
HEIIPaBOMEPHBIX JACUCTBUI.

IIpaBuia gocryna B noMenieHus, rae seaercs oopadorka I11:

1. [Jdoctyn B NnOMeLLEHUA paspeLlaeTca TONbKO B paboyee BpeMa B NPUCYTCTBUM COTPYAHMKA CTPYKTYPHOTO
nogpasaenexus, segyuiero obpabotky Na.

2. YbopKa NoOMmeLeHWn, B KOTOPbIX Bepetca obpaboTka N[, A0AKHA NPOU3BOAMTBCA B MPUCYTCTBUM
COTPYAHMKA CTPYKTYpHOro noApasaeneHus, Beayuiero obpabotky M4, c¢ cobaogeHvem mep,
WCKIOYAOLWMX A0CTYN NOCTOPOHHMX Anu, K M.

3. 06cny»KuMBaHME TeEXHUYECKUX CPEeACTB, HaXOAALWMXCA B MNOMELWEHUW, rae Begetrca 06paboTKa
NMepCoHaNbHbIX AAHHbIX, O0/KHA MNPOU3BOAUTLCA NOA HabAoAeHMEM COTPYAHWMKA CTPYKTYPHOro
nogpasaeneHus, segyuiero obpabotky Na.

4. Kntoun OoT NOMeLLEHUI XPaHATCA Y COTPYAHMKA, Beaywero obpabotky N4, u y auu, nmetowmx npaso
HeorpaHuyeHHoro goctyna kK M (3aseayrowmii, 3amecTuTenb NO aAMUHUCTPATUBHO-XO3ANCTBEHHOM
pabore).

5. [nAa xpaHeHWs maTepuanbHbix Hocutenen MU nomeleHma cHabxatoTcs cedamm n WKapamum.

6. B nomelueHunax, roe sepetca ob6paboTKa NepcoHasbHbIX AAHHbIX, AO/MKHA cOBAAATLCA «MNOJNTUKA
ynuctoro ctona» (nocne 3aBepweHus paboTbl C JOKYMeHTaMu, cogepawumu N, nx Heobxoammo
ybpaTb CO CTO/1a B 3allULLEHHOE MEeCTO).



[Ipunoxxenune Ne 4
K [lonoxxeHnnto 06 00paboTKe U 3aITuTe
MEPCOHANBHBIX JaHHBIX pa0OTHUKOB COTPYIHHUKOB AeTCKUH caml0

NHCTPYKIUA
M0JIb30BaTEJIA NPU 00padOTKe NMEePCOHATbHBIX JAHHBIX
B HH(popManMOHHOI cucTeMe

OBLIEE ITOJIO’KEHHUE

WucTpykius monbp3oBaTeNss Mpu  00pabOTKe TMEPCOHANBHBIX JaHHBIX B HH(DOPMAIIMOHHBIX
cucremax neTckuii can 10 (manmee - MHCTPYKIMS) YCTaHaBIMBAECT OCHOBHBIC OOS3aHHOCTH, IMpaBa H
OTBETCTBEHHOCTH II0JIb30BATENS, JOIMYIICHHOTO K aBTOMATHU3UPOBAHHON 00pabOTKE IMepCOHATbHBIX
JaHHBIX ¥ MHOW KOH(HICHIIMATHHON HH(OPMAIK Ha MIEPCOHATLHBIX KoMIIbIoTepax (nanee - [1K).

WNudopmaninonHasi cucreMa MepPCOHANBHBIX JaHHBIX — COBOKYITHOCTh MEPCOHAIBHBIX JIaHHBIX,
coJiep Kanuxcsi B 0a3ax JTaHHBIX, a TaKKe WHPOPMAIMOHHBIX TEXHOJOTHA M TEXHUYECKUX CPEJICTB,
MO3BOJISIFOIINUX  OCYIIECTBIIATh OOpPaOOTKY TEpPCOHANBHBIX JAaHHBIX C HCIIOJB30BAHHEM CpPEICTB
aBTOMATH3AIIHH.

[Tonb30BaTeNb TOJDKEH OBITH TOMYIICH K 00pa0O0TKEe COOTBETCTBYIOIIMX KATErOPH MEPCOHATBHBIX
JIAHHBIX Ha OCHOBAHHH TIPUKa3a 3aBEYIONIEro JeTckoro cana 10.

[Tonmb30BaTenh TpH BBITOJHEHWH pabOT B mpejenax CBOMX (DYHKIMOHAIBHBIX OO0S3aHHOCTEH,
obecrieurBaeT 0E30MACHOCTh NMEPCOHANBHBIX JIaHHBIX, 00padaTbiBacMbIX U XpaHuMbix Ha [1K, u Hecer
MEPCOHAIBHYIO OTBETCTBEHHOCTDH 3a COOJIOJCHHE TPEOOBAHUN PYKOBOJSIIMX JTOKYMEHTOB IO 3aIUTE
nHpopMaIuu.

2. OBA3AHHOCTHU ITOJIB30BATEJIA

2.1. Ilpu pabore C mMepCOHAIBLHBIMH JAHHBIMH HE JIOIYCKaTh IPHCYTCTBUS B IIOMEIICHUU, TIJIe
pacnioniokeH I1K, He nomymieHHbIX K 00pabaTbiBaeMoi MH(OpMaIUK JIUI] WM pacrojaraTb BO BpeMs
paboThI SKpaH BUICOMOHUTOPA TaK, YTOOBI HCKIIFOYAIACh BO3MOXKHOCTh IMPOCMOTpa OTOOpakaeMoi Ha
HEeM HH(OpPMAIMK TOCTOPOHHUMH JIMLIAMU;
2.2. CoOmronats npasuiia pabOThI CO CPEICTBAMU 3alUTHI HHPOPMAIUY;
3.3. Onosemats oOcnyxupatouiero I1K cnenmanucra, a Takke OTBETCTBEHHOro 3a obpabotky I1/] B
nerckoM cany 10 o Bcex (pakTax WIM MONBITKaX HECAHKIMOHUPOBAHHOIO JIOCTyNa K MH(OpMAIUH,
obpabateiBaemoit Ha [1K;

He nonyckats ycranoBky Ha [IK HENMIIEH3MOHHBIX IPOTPAMMHBIX CPEICTB;
2.4. [IoMHUTH JIMYHBIE NTAPOJIM, HE OCTABJIATH 0€3 MPUCMOTPA U XPAHUTH B 3alMParOIEMCsl SIUKE CTOJIa
unu ceide;
2.5. Ilpu nmpuUMeHEHUM BHEIIHUX HOCUTeNeH WHQpOpMaluu Iepe] HayajJoM paboThl MPOBECTH HX
MIPOBEPKY Ha MpeIMET HAIUYUS KOMIIbIOTEPHBIX BUPYCOB.

[Ipy BO3HHMKHOBEHMM TIOJO3PEHUS HAa HAJIMYUE BPEJOHOCHOTO IMPOrpaMMHOI0 OOeCHeyeHHs
(netunuyHasi paboTa nmporpamm, MosiBjieHNue rpaduyeckux 1 3BYKOBBIX 3(P(EKTOB, HCKa)KEHUN TaHHBIX,
nponajanue Qaiyos, yacToe MOSBICHHE COOOLICHUH O CHUCTEMHBIX OIIMOKAaX M T.N.) MOJb30BATENb
JOJKEH MPUIEP)KUBAThCS CIIE1YIOIIEeH 10CIIeJ0BaTEIbHOCTH JEMCTBUIA:

- IPUOCTAaHOBUTH PAOOTY;

- IIPOBECTH BHEOUYEPEIHON aHTUBUPYCHBIN KOHTPOJIb CBOEH padouell CTaHIINH;

- HEMEJUIEHHO MOCTaBUTh B U3BECTHOCTH O (pakTe OOHApy)KEHUS 3apaKeHHbIX BUPYCOM (hailiios,
aJIMMHHCTpaTOpa CUCTEMBI, a TAK)KE€ OTBETCTBEHHOE 3a 00paboTtky I1]] muro;

- OLIEHUTH HEOOXOAUMOCTh JAAJIbHENUIIET0 NCTIOIb30BaHUS (aiiyioB, 3apaKEHHBIX BUPYCOM;

- MIPOBECTU JICUEHHWE WM YHUYTOXKEHUE 3apakeHHbIX (QailioB (mpu HEOOXOIMMOCTH ISt
BBINOJIHEHUS TPeOOBAHUH TaHHOTO MYHKTA CJIelyeT IPUBJIeUb aIMUHUCTPATOPA CUCTEMBI).

3.11I0JIb3OBATEJIIO 3AIIPEIIIAETCHA:



3.1. 3anuceiBaTh W XpaHUTh I[EPCOHAJIbHBIE JaHHbIE HA HEYYTEHHBIX YCTAHOBJICHHBIM IMOPSIAKOM
MAaIIMHHBIX HOCUTENSX UH()OPMALINH;

3.2. Tlogkmouats k [1K xakue-mb0 ycTpoiicTBa U BHOCUTh U3MEHEHHS B cOocTaB, KoHpurypamwuto, [1K
0e3 cornacoBaHus ACUCTBUI ¢ CUCTEMHBIM aIMUHUCTPATOPOM;

3.3. VYcranaBnuBath W/min 3amyckath (BbIonHATH) HAa [IK noOble cUCTeMHbIE WM MPHUKIIAJIHBIE
IPOTrpaMMBl, 3arpykaeMble 1Mo ceTu VIHTEpHEeT WK ¢ BHEIIHUX HOCHUTENeH 0e3 corinacoBaHus NEHCTBUN
C CUCTEMHBIM aIMUHUCTPATOPOM;

3.4. OcymiecTBIsATh 00pabOTKy MEPCOHANBHBIX JAaHHBIX B YCIOBHSX, MO3BOJISIFOIIUX OCYIIECTBISITh UX
MPOCMOTp JIMLIAMH, HE UMEIOUIMMH K HUM JIONMYyCKa, a TaKXke MpH HecoOIoJeHHH TpeOOoBaHUIl IO
skcruryaranuu 11K

3.5. CoobmaTh KOMy-JIMOO YCTHO WJIM MUCHbMEHHO JIMYHBIC aTpUOYTHI I0CTyNa K pecypcam DBM;
OTxmouaTh (6JIOKMPOBATH) CPENICTBA 3AIUTH HH(POPMAIIH;

[IpousBoauTh Kakue-1100 U3MEHEHHS B MOAKIIOYEHUN U Pa3MEIIEHUU TEXHUYECKUX CPEJICTB;
[Ipou3BoauTh HHBIE JEUCTBHS, OrpaHMYEHUS Ha MCIOJIHEHHE KOTOPBIX IPEILyCMOTPEHBI
YTBEPKACHHBIMU PETJIaAMEHTAMU U HHCTPYKIMSIMH;

3.6. OctaBnsath 6e3 npucmotpa IIK ¢ 3arpy:keHHBIMU TIEPCOHANBHBIMU JAHHBIMHU, C YCTaHOBJIEHHBIMHU
MapKUPOBAHHBIMH HOCUTENISIMH, 3JEKTPOHHBIMH KJIIOYaMH, a TaKXK€ pacleyaTbiBa€MbIMH OyMa)KHBIMU
JOKYMEHTaMHU C [epCOHAIbHBIMU JaHHBIMHU.

3.7. IlepecbuiaTh NepcOHaNbHbIE JaHHBIE 0€3 MCIOJIb30BAHUS CIELUAIbHBIX CPEICTB 3aLIUTHI 10
OO0IIeIOCTYITHBIM CETSIM CBSI3H, B TOM unciie HTepHeTe.

4.110JIb30BATEJIb IIK UMEET ITPABO:

4.1.006pabarteiBaTh (CO3AaBaTh, PEIAKTUPOBATh, YHUYTOXKATh, KOMHPOBATh, BHIBOJUTH HA IICYATh)
nHGOPMAIIHIO B TIpeiesiaX YCTAHOBJICHHBIX €My ITOJIHOMOYHH.

4.2. OOpamatscs kK obOchyxuBaromemy I[IK cnenmamucty ¢ OOIMIECHCTEMHBIM U IPUKIIAJTHBIM
porpaMMHBIM obecrieueHreM, ycTanoBieHHbIM Ha [1K, a Takke co cpencTBamu 3amuThl HHOOPMAITIH.

5.N0J1b3OBATE/1b NK HECET OTBETCTBEHHOCTb 3A:

5.1. Hagnexaiee BbIoaHEHNE TPeOOBAaHUI HACTOSIIEH HHCTPYKLIUU;

5.2. CobmoaeHue TpeOoBaHUI HOPMATUBHBIX JOKYMEHTOB M WHCTPYKLMH, ONpPEAENSIOUINX MOPSIOK
OpraHusanuu padboT Mo 3aumTe HHPOpMalUK U UCTIOIb30BaHUS HHPOPMAIIMOHHBIX PECYPCOB;

5.3. KoH}uIeHIMaTbHOCTh U COXPAaHHOCTh MEPCOHAIbHBIX JAHHBIX, MPEJOCTaBIEHHBIX B paMKax
JOJKHOCTHBIX 00sI3aHHOCTEH.

[Ipunoxxenue Nel

BEJAOMOCTbD
03HAKOMJICHHsI paOOTHUKOB

MYHUIMIIAJIBbHOI0O aBTOHOMHOIO JOIIKOJBbHOIO



o0pa3oBaTteiibHOr0 yupe:kaenusi KucejgeBckoro ropoackoro okpyra
nerckoro caga Nel) «CeMHUIBeTHK»
(nerckuii caa 10)

®.1.0 Hata [Toanuce ®.1.0 Hata [Moanuce

03HAKOMJICHHUS paboTHHKa
paboTHHKA paboTHHKA paboTHHKA 03HaKOMJICHUS

[Tpunoxxenue Ned

O03aTENBLCTBO




O HCPA3TJIalICHUHU IICPCOHAJIbHBIX JaAHHBIX pa6OTHI/IKOB

MyHHITUTIATBHOTO 0F0JPKETHOTO JOUIKOJIBHOTO 00pa30BaTEIbHOTO YUPEIKICHUS
nerckoro canga Ne3 koMOMHUPOBAHHOTO BUJA

Ha 00pabOTKy MEePCOHANIBHBIX JIAaHHBIX

A,

(pamummst, UMs, OTYECTBO, HANMEHOBAHKE JIOJDKHOCTH | TIOJPA3ICIICHIS )

, 00s13y10Ch HEpasrianaTh
NepCOHANbHBICIAHHbIE PAOOTHUKOB, CTaBIINE MHE HM3BECTHBIMU B CBSI3U C
MCTIOJTHCHHEM CBOUX JIOJKHOCTHBIX 00s3aHHOCTEH.

OO0 OTBETCTBEHHOCTH 3a pa3IJallieHue MEPCOHAJIBHBIX JAHHBIX PaOOTHUKOB
npeaynpexacH(a).

damuins, UM, OTIECTBO

(HauMeHOBaHUE AOHKHOCTH PaOOTHUKA, (pocriucek)
KOTOPBIN O3HAKOMJIEH C TeKCTOM [lonoxenust)
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