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COIrAACOBAHO:

CoBeT poauTeren
(3QKOHHbBIX MPEACTABUTEAEN)
[MpoTOKOA Nel
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Koaekc
3TUKU U CAYXKEOHOro noeeAeHmus paboTHUMKOB
AeTtckoro caaa 10

1. ObuwimMe noAoXeHus

1.KoaeKC 3THKM 1 CAY>KEBOHOTO NOBEAEHWS PABOTHUKOB B MYHULIMMAABHOM
QBTOHOMHOM AOLLIKOABHOM OBPA30BATEABHOM Y4pEXAEHME KMCEAEBCKOro
rOPOACKOro okpyra Aetckui caa NelO «CemuupeTtmky (aetckuit caa 10) (aanee -
Koaekc) pa3paboTaH B COOTBETCTBMM C MOAOXKEHMIMIM KOHCTUTYLIMIM POCCUMcKom
Peaepaum, TpyAOBOro Koaekca Poccuiickor Peaepauiim, PeAepaAbHOro 3aKOHA OT
25 aekabps 2008 roaa Ne 273-P3«O NpOTUBOAENCTBUM KOPRPYMLLMMY, MHBIX HOPMATUBHBIX
NPABOBLIX OKTOB POCCUMCKOM PeaepaLLm, M OCHOBAH HO OBLLLENMPU3HAHHbIX
HPQBCTBEHHbIX MPUHLMMAX M HOPAMAX POCCUMCKOro oBLLECTBA M FOCYAQPCTBA

1.1. KoaeKkc npeAcTaBAseT coboi CBOA OBLLMX MPOGOECCUOHAABHBIX MPUHLMMIOB W
NPGBMA MOBEAEHMSA, KOTOPbLIMM HOAAEXWUT PYKOBOACTBOBATHCS BCEM PABOTHUKAM
HE3ABMCUMO OT 3AHMMAEMOMN AOAKHOCTH,

1.2. Koxabl1 pPaBOTHUK  AOAXEH TMPUHWMATL BCE HEOOXOAMMBIE MEPbLI  AAS
COBAIOAEHMS MOAOXEHMM KOAEKCA, O KAXAbIM MPAXKAQHWH Poccuickon PeaepaLiim
BNPABE OXWMAQTL OT PABOTHMKA MOBEAEHMS B OTHOLLEHMSX C HWMM B COOTBETCTBMM C
noaoxeHmamm Koaekca.

1.3.  KOAEKC CAYXUT DYHAOMEHTOM AAS GOOPMMPOBAHMS PABOYMX B3AMAOOTHOLLIEHMIA
B OPraHM3ALLMM, OCHOBAHHbBIX HO OBLLLEMPUHATEIX HOPMAX MOPAAM M HPABCTBEHHOCTU.
1.4. KoaekC npw3BAH MOBLICUTb 3AOIDEKTMBHOCTb BbIMOAHEHMS PABOTHUKAMM CBOMX
TOYAOBbIX OBA3AHHOCTEN. 3HAHME U COBAIOAEHME PABOTHUKAMM MOAOXKEHUM Koaekca
ABASETCS OAHWM U3 KPUTEPMEB OLLEHKM KQYECTBA WX MPOJDECCUOHAABHOM AESTEABHOCTU
M TDYAOBOM AMCLLUMAMHDI.

2.  OcCHOBHble 0653AQHHOCTH, MPUHLMUMbI
M NPABUACA CAYXEBHOro noseAeHus paboTHUKOB

2.1. AefaTeAbHOCTb OpraHu3aumm 1 ee pPABOTHMKOB OCHOBLIBAETCS HA CAEAYIOLLIMX
MPUHUMNAX NPOdOECCUOHAABHOM 3TUKM:
— 30KOHHOCTb;

— NPOCOECCHOHAAMIM;

— HE3ABMCHMMOCTb;



— AOBPOCOBECTHOCTb;

— KOHAPUAEHUMAABHOCTb;

— MHCPOPMUMPOBAHME;

— 3PP EKTUBHbIN BHYTPEHHMIN KOHTPOAD;

— CMPABEAAMBOCTb;

— OTBETCTBEHHOCTb;

— OOBEKTUBHOCTD;

— AOBEPUE, YBAXKEHUE U AODPOXEAATEABHOCTb K KOAAETOM MO paborTe.

1.1. B cootmsetcmBum coO ctatben 21 TpyaOBOro Koaekca Poccumckom Peaepaumm
PABOTHMK OBA3AH:

— AODPOCOBECTHO MCMOAHSATh CBOM TPYAOBbIE OOS3AHHOCTM, BO3AOXEHHbIE HA HEro
TPYAOBBIM AOTOBOPOM;

— COBAIOAQTH MPABUAQ BHYTPEHHETO TPYAOBOTO PACMOPIAKQ;

— COBAIOAQTH TPYAOBYIO AUCLMMAUHY;

— BbIMOAHSATb YCTAOHOBAEHHbIE HOPMbI TRYAQ;

— COBAIOAQTH TPEDOBAHMA MO OXPAHE TPYAQ M OBecneyeHmio 6e30NaACHOCTU TPYAQ;

— BEPEXHO OTHOCUTBCH K MMYLLLECTBY PABOTOAQTEARN (B TOM YUCAE K MMYLLLECTBY
TOETBUMX  AML, HOXOAALLEMYCHS Y pabotoadTreAd, €CAM paboToAATEAb HeceT
OTBETCTBEHHOCTb 30 COXPAHHOCTb 3TOTO MMYLLLECTBA) M APYTMX PABOTHMKOB;

— HE3OMEAAUTEABHO  COODLLMTE  PABOTOAQTEAID  AMOO HEMOCPEACTBEHHOMY
PYKOBOAMTEAID O BO3HMKHOBEHWMM CUTYALMM, MNPEACTOBASIOLLLEN YrPO3Yy >XM3HU U
3A0POBbIO AKOAEN, COXPAHHOCTU MMYLLLECTBA PABOTOAQTEAS (B TOM YMCAE MMYLLLECTBA
TPETBUX  AMLL, HOXOAJLLErocs Yy pabOTOAATEAN, €CAM PADOTOAQTEAbL HeceT
OTBETCTBEHHOCTb 30 COXPAHHOCTb 3TOTO UMYLLLECTBA).

1.2. PABOTHMKM, CO3HOBAS OTBETCTBEHHOCTb nepeas rpaxaaHamu, OOLLLECTBOM U
FTOCYAdPCTBOM, MPM3BAHDI:

— MCXOAUTb M3 TOTO, 4TO MPU3HAHME, COBAIOAEHME U 3ALLUMTA npdads 1 CcBOBOA HYEAOBEKA M
MPAXKAAQHMHA  OMNPEAEAAIOT OCHOBHOM  CMbBICA U CoAEPXKAHUNE  AEATEABHOCTM
opranmsaumm;

— CcobAoAQTE KOHCTUTYLMIO POCCHMMCKOM PeaepaLmn, 30KOHOAATEALCTBO POCCUMCKOM
PepaepaALMM HE AOMYCKATb HOPYLUEHME 30KOHOB M UHbBIX HOPMATMBHBIX MPCABOBbLIX OKTOB
MCXOAS M3 TMOAUTMHECKOM, ISKOHOMMYECKOM LLEAECOODBPA3HOCTM AMOO MO  MHBbIM
MOTMBAM;

— obecneurBaTtb 3O EKTMBHYIO PABOTY OPraHU3ALLUM;
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— OCYLLIECTBASITb CBOKO AEATEABHOCTb B MPEAEAOX MPEAMETA U LIEAEN AEITEAbHOCTM
OPraHM3aLMM;

— MPU UCMOAHEHMU TPYAOBbIX OBA3AHHOCTEM HE OKA3bIBATb MPEAMNOYTEHUI KOAKMM-AMBOO
NPOJOECCUOHAABHBIM  MAM  COUMOAABHBIM  TPYMNNOM U OPraHm3auMIm,  ObiTb
HE3ABMCUMBIMM OT BAMAHMS OTAEABHBIX TOAXKACH, MPOdOECCHMOHAABHbIX MAM COLIMAAbHbIX
rpynn 1 OpPraHm3aLmm;

— MCKAIOYOTb AEMCTBUSA, CBA3AHHbBIE C BAMAHMEM KOAKMX-AMOO AMYHbLIX, MMYLLLECTBEHHbIX
(OMHAHCOBBIX) M MHBIX MHTEPECOB, NPENITCTBYIOLLLMX AODPOCOBECTHOMY MCMOAHEHMIO
MMM AOAXKHOCTHBIX ODA3AHHOCTEM;

— COBAIOAOTE BECMPUCTPACTHOCTb, MCKAIOHOIOLLLYIO BO3MOXHOCTb  BAMSAHUA HA  MX
AEITEABHOCTb PELLEHUN MOAUTUHECKMX MAPTUM M OOLLLECTBEHHbLIX OObEAMHEHUI;

— COBAIOAAQTb HOPMBbI MPOPECCHUOHAABHOM STUKM K MPABUAA AEAOBOTO MOBEAEHMS;

— NPOSBAATb  KOPPEKTHOCTb U BHMMATEABHOCTb B OOPALLEHUM C TPOXKAOHOMM U
AOAXKHOCTHBIMM AULLAMM;

— NPOSBAATb TEPMMMOCTb U YBAXKEHME K OObIMASM U TPAAMLIMSIM HAPOAOB Poccum u
APYTMX TOCYAQPCTB, YYMUTbIBATb KYAbTYPHbIE U  MHblE OCOOEHHOCTM  PA3AMYHBIX
STHUYECKMX, COLMAABHBIX TPYMM M KOHJDECCUM, CMOCOBCTBOBATE MEXKHALIMOHOABHOMY
N MEXKOHJOECCHUOHAABHOMY COrAQCUIO;

— BO3AEPXMBATLCH OT TMOBEAEHMUSA, KOTOPOE MOTAO ©Obl BbI3BATb COMHEHME B
AOBPOCOBECTHOM  UCMOAHEHUMM PADOTHUMKOM TPYAOBbIX OBO43AQHHOCTEM, A TAKXE
M30eratb KOHADAMKTHBIX CUTYALLMM, CMOCOOHbLIX HOHECTH yLlep®O ero penytaumm UAM
QBTOPMUTETY OPTAHM3ALLAM;

— HE UCMOAb30BATb AOAXKHOCTHOE MOAOXEHUE AA OKO3AHMS BAMSHMS HO AEITEABHOCTb
FOCYAQPCTBEHHbIX OPraHOB, OPFrAOHOB AMECTHOTO CAMOYMPOBAEHMS, OPFAHM3ALMM,
AOAXKHOCTHbIX AMLL M TPAXKAQH MPW PELLIEHMM BOMPOCOB AMYHOTO XAPAKTEPJ;

— BO3AEPXMBATLCH OT MYOAMYHbBIX BbICKA3bIBAHMM, CY>XXAEHUM M OLLEHOK B OTHOLLIEHWM
AEATEABHOCTU OPraHM3ALUMKM, PYKOBOAMTEAS OPRFOHM3ALMM, E€CAM IDTO HE BXOAMT B
AOAXHOCTHbIE OBA3AHHOCTU PABOTHUKA;

— COBAIOAQT YCTOHOBAEHHbIE B OPraHM3ALUMM MPABMAQ MPEAOCTOBAEHMS CAYXEOHOM
MHCDOPMALMM M MYBAMYHBIX BBICTYMAEHMUIA;

— YBODKUTEABHO OTHOCMUTLCH K AESTEABHOCTM TMPEACTOBUTEAEN CPEACTB AOCCOBOM
MHCDOPMALMM MO MHADOPMMPOBAHMIO OBLLIECTBA O PABOTE OPraHM3ALMM, O TAKXKE
OKQ3bIBATb COAEMCTBME B MOAYYEHMM AOCTOBEPHOM MHADOPMALIMM B YCTAHOBAEHHOM
NOPSAKE;

— MPOTUBOAEMCTBOBATL MPOSBAEHUIM  KOPPYMLUMKM M MNPEANPUHMMATE MEPbI MO ee
NPOPUACKTUKE B MOPSIAKE, YCTAHOBAEHHOM 30KOHOAQTEABCTBOM O MPOTUBOAEMCTBUM
Koppynumu;



— MPOSBASATb MPU UCMOAHEHMM TPYAOBbIX OOA3AHHOCTEM YECTHOCTb, BECNPUCTPACTHOCTb
M CNPOBEAAMBOCTb, HE AOMYCKATb KOPPYMUMOHHO OMACHOrO MOBEAEHMS (MOBEAEHMS,
KOTOPOE AMOXXET BOCMPUHUMATLCS OKPYXKAIOLLIMMM KAK OBELLLOHME MAM MPEAAOXKEHMUE
AQHM B3ATKM, KOK COFACCHE MPUHATb B3ITKY MAM KOK MPOChOA O AQHE B3STKM AMOO KK
BO3MOXHOCTb COBEPLLIMTE MHOE KOPPYMLIMOHHOE NPABOHAPYLLIEHME).

1.3. B LEeAIX NPOTUBOAENCTBMS KOPPYMNLMM PADOTHUKY PEKOMEHAYETCH:

— YBEAOMAATb PABOTOAQTEAS, OPIraAHbI MPOKYPATYPbI, MPOBOOXPAHUTEAbHbBIE OPraAHbl 000
BCEX CAY4QdX OOPALLEHMI K PABOTHUKY KAKMX-AMOO AMULL B LLEAIX CKAOHEHMUS K
COBEPLLEHMIO KOPPYMUMOHHbBIX MPOBOHAPYLLEHMM;

— HEe MOAYYOTb B CBA3M C MCMOAHEHUEM TPYAOBbLIX ODS3AHHOCTEM BO3HATPOXAEHMS OT
PUIMHECKMX U IOPUAMHECKUX AML, (MOACPKM, AEHEXHOE BO3HArPOXKAEHME, CCYABI,
YCAYIM MATEPUMOAABHOTO XAPAKTEPA, MAATY 30 PA3BAEYEHMS, OTAbIX, 30 MOAb3OBAHME
TPAHCMOPTOM U UHbIE BO3HAMNPDOXKAEHMS);

— MPUHUMATb MEPbI MO HEAOMYLLUEHUIO BO3HWMKHOBEHMS KOHODAMKTA MHTEPECOB U
YPErYAUPOBAHUIO BO3HMKLLMX CAYHOEB KOHJOAMKTA MHTEPECOB, HE AOMYCKATb MpwU
MCMNOAHEHMU TPYAOBBIX ODSI3AHHOCTEM AMYHYIO 3AMHTEPECOBAHHOCTb, KOTOPAS MPUBOAMT
MAU MOXET MPUBECTU K KOHCDAMKTY MHTEPECOB, YBEAOMASTh O BO3HUKLLEM KOHJOAMKTE
MHTEPECOB MAM O BO3MOXHOCTM €ro BO3HUKHOBEHMS, KOK TOABKO €My CTAHET 00 3TOM
M3BECTHO.

1.4. PaBOTHUK MoOXeT obpabaThiBATh M NEPEACBATb CAYXEOHYIO MHADOPMALMIO MNP
CODAIOAEHMN  AEUCTBYIOLLIMX B  OPraHM3AUMM HOPM K TPEOOBAHMM, MPUHATLIX B
COOTBETCTBMM C 30KOHOAATEABCTBOM Poccumckon Peaepaumn.

PAOBOTHMK  0OBA30H  MNPUMHMMAOTL  COOTBETCTBYIOLLIME  MEPbl MO OBecneyeHuUto
0e30MaCHOCTM U KOHAOUMAEHUMOAABHOCTM MHAOOPMALMK, 30 HECAHKLLMOHUPOBAHHOE
PA3rAQLLEHME KOTOPOM OH HECET OTBETCTBEHHOCTb MAM (M) KOTOPAS CTAAQ M3BECTHA
€MY B CBA3M C MCMOAHEHNEM UM TPYAOBBIX OBA3AHHOCTEMN.

1.5. PABOTHUK, HOAEAEHHBIM OPrAHU3ALMOHHO-PACMOPIAMTEABHBIMMU MOAHOMOYUAMM
NO OTHOLUEHMIO K APYTMM PABOTHUKAM, AOAXKEH CTPEMMUTBCH OblTb AAT HUX OBPA3ZLLOM
NPOdECCUOHAAM3IMA, BE3YNPEYHOM PENYTALMM, CNOCOBCTBOBATL COOPMUPOBAHUIO B
OPraHu3aLmMM AMBO ee MOAPA3AEAEHMU DAQronpUITHOTO AA D2GOAOEKTMBHOM PABOTHI
MOPOAAbHO-MCUXOAOTMHECKOTO KAMMATA.

1.6. PABOTHUK, HOAEAEHHBIM OPrAHU3ALMOHHO-PACMOPIAMTEABHBIMM MOAHOMOYUAMM
MO OTHOLLIEHMIO K APYTMM PABOTHUKOM, MPU3BAH:

— NMPUHKMMATbE MEPLI MO MPEAYMPEXAEHMIO KOPPYMNLMU, O TAKXKE MEPLI K TOMY, Y4TODbI
NOAYMHEHHBIE €MY PABOTHUKM HE AOMYCKAAM KOPPYMUMOHHO OMACHOrO MOBEAEHMS,
CBOMM AMYHBIM MOBEAEHMEM MOAOBATH MPUMEP YECTHOCTH, BECnPUCTPACTHOCTU WU
CNPABEAAMBOCTH;

—HE AOMYCKATb CAYHOEB MPUHYXAEHMA PABOTHMKOB K YHOCTUIO B  AEATEABHOCTM
MNOAUTUHECKMX MAPTMM, OBOLLLECTBEHHbBIX ODbEAMHEHMIN U PEAMUTMO3HbBIX OPTAOHM3ALMM;

—B TMPEAEAAX CBOMX MOAHOMOUYMM MPUHMMATE MEPbI MO MNPEAOTBPALLEHMIO MAM
YPErYAMPOBAHMIO KOHJDAMKTA MHTEPECOB B CAy4dE, €CAM €My CTOAO M3BECTHO O
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BO3HWMKHOBEHMM Y PAOOTHWMKA AMYHOM 30MHTEPECOBAHHOCTM, KOTOPAS MPUBOAMT MAM
MOXET MPUBECTM K KOHJOAMKTY MHTEPECOB.

2. PekomMeHAQTEeAbHble 3TUHECKUE NPABUAA NOBEAEHUA PAGOTHUKOB

2.1. B cBoem noseAeHUM PABOTHMKY HEODXOAMMO MCXOAMUTb M3 KOHCTUTYLLMOHHBIX
MOAOXEHMM O TOM, H4TO HEAOBEK, €r0 MPABA M CBODOAbI IBASIOTCS BbICLLIEMN LLEHHOCTbBIO U
KOXKAbIM TRAXKAOHMH MMEET MPABO HA HEMPUKOCHOBEHHOCTb YACTHOM XM3HM, AUHHYIO U
CEMEMHYIO TAMHY, 3ALLUTY YECTU, AOCTOMHCTBA, CBOEIro AOBPOro MMEHM.

2.2. B cBOem MoBEAEHMU PAOOTHMK BO3AEPXKMBAETCS OT:

— AIODOrO BMAQ  BbICKA3bIBAHMM M AEUCTBMM AMCKPUMMHALMOHHOIO XApAKTepa Mo
MPU3HAOKOM  MOAQ, BO3PACTA, PACH, HAUMOHAABHOCTM, 43blKQ, T[POXACQHCTBQ,
COUMAABHOTO, MMYLLLECTBEHHOIO MAM CEMEMUHOTO MOAOXEHUS, MOAUTUHECKMUX UAM
PEAUTUO3HbBIX MPEAMOYTEHMM;

—rpy©0oCTM, MPOIBAEHUM MNPEHEDOPEXMUTEABHOTO TOHQA, 3AHOCYMBOCTM, MPEAB3ITHIX
30MEYAHUM, MPEABIBAEHUI HEMPOABOMEPHbIX, HE3ACAY>XXEHHbBIX OOBMHEHMM;

— YrpO3, OCKOPOUTEAbHbIX BbIDCXKEHUM WMAM  PENAUK, AEMCTBUM, MPENITCTBYIOLLLMX
HOPMOABHOMY OBLLLEHMIO MAM MPOBOLMPYIOLLIMX MPOTUBOMPABHOE MOBEAEHME;

— MPUHATUS MUK, KYPEHMS BO BPEMA CAYXEDHbIX COBELLLAHUKM, ©ecea, WMHOro
CAY>KEDHOTrO OBLLLEHMS C TPAXKAOHOMM.

2.3. PABOTHMKM MPM3BAHbI CMOCOOCTBOBATh CBOMM  CAYXXEOHbBIM  MOBEAEHMEM
YCTOHOBAEHUMIO B  KOAAEKTMBE AEAOBbLIX B3OMMOOTHOLLIEHMM UM KOHCTPYKTMBHOTO
COTPYAHMYECTBA APYT C ADYTOM.

PABOTHMKM  AOAXHbI  ObITb  BEXAMBBIMM,  AODPOXEAATEABHBIMM,  KOPPEKTHLIMM,
BHUMATEABHBIMM M MPOSBAATb TEPMUMOCTb B OBLLLEHUM C TPAXKACGHAMMU U KOAAETAMM.

2.4. BHeWHUN BMA PABOTHMKA MPU MCIOAHEHMU MM TPYAOBbIX OO43OHHOCTEM B
30BMCMMOCTM  OT YCAOBMM  TPYAOBOM  AEATEABHOCTM AOAXEH CMOCOOCTBOBATH
YBOXKMTEABHOMY OTHOLLIEHMIO TPOXKACQH K OPraHM3ALMM, A TAKXKE, NPU HEODXOAMMOCTH,
COOTBETCTBOBATh  OOLLEMPUHITOMY  AEAOBOMY  CTMAKO,  KOTOPbLIM  OTAMHQIOT
CAEPXAHHOCTb, TPAAMUMOHHOCTb, OKKYPOATHOCTb.

3. OTBETCTBEHHOCTbH 3d HAapyLwleHue noAoxeHun Koaekca

3.1. HopyweHne paboTHUKOMM MOAOXKEHMM HAcToAwero KoAekca MOAAEXMUT
MOPOABHOMY OCYXKAEHMIO HO COBPAHMIX (COBELLLAHMSIX, KOHADEPEHLMAX), O B CAYHASX,
NPEAYCMOTPEHHBIX OEAEPAABHBIMM 30KOHOMMU, HAPYLLEHUE MOAOXEHMM Koaekca
BAEYET NPUMEHEHUE K PABOTHMKY MEP IOPUAMHECKOM OTBETCTBEHHOCTM.

3.2. CobawoaeHue paBOTHUKOM MOAOXKEHMM KOAEKCO YYMUTBIBOETCH MPU HA3HOYEHMM
NOOLLPEHUN, MPU HOAOXKEHUM AUCLMMNAMHOPHbBIX B3bICKOHMK, A TAKXE MPU OLLEHKE
3O IPEKTUBHOCTU ETO AEITEABHOCTM.

3.3. HapyweHue npaBmA QAHTUKOPPYMUMOHHOIO TOBEAEHMSA BAEYET TMPOBEAEHUE
CAYXEDOHOTO PACCAEAOBAHUA MO OBOCTOITEABCTBOM BO3HWMKHOBEHMSA KOPPYMLUMOHHO-
OMNACHOM CUTYALMM.



3.4. PABOTHMKM B 30BUCUMMOCTM OT TIKECTUM COBEPLLUEHHOIO MNPOCTYNKA HECYT
ANCUMMAMHAPHYKO,  OAMMUMHUCTPATUBHYIO,  TPOXKAOHCKO-MPOBOBYIO M YTOAOBHYIO
OTBETCTBEHHOCTb B COOTBETCTBMM C 3AKOHOAQTEABCTBOM POCCHMCKOM PesepaLmm.

3.5. ECAM pabBOTHMK HE YBEPEH, KAK HEOOXOAMMO MOCTYMUTb B COOTBETCTBMM C
HACTOALLLMM KOAEKCOM, OH AOAXKEH OBPATUTLCSA 30 KOHCYAbTALMEMN (PA3BACHEHMIMM) K
CBOEMY HEMOCPEACTBEHHOMY PYKOBOAMTEAID AMDOO B KOAPOBOE WAM IOPUMAMHECKOE
NOAPO3AEAEHME OPraAHM3ALMU, AMBO K AOAXKHOCTHOMY AMLLY, OTBETCTBEHHOMY MO
NPOUACKTUKE KOPPYMNLMOHHbIX M UHbIX MPABOHAPYLLIEHMI.
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